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22.1 Overtime 
 

Departmental schedules should be prepared to provide for the completion of 
work tasks and delivery of public services within the standard work period of 
each and all employees assigned to the department. 

 
22.2 Authorization Required 
 

Overtime hours are permissible only by an actual emergency or such other 
unusual circumstance, requiring the assignment of employees to overtime 
hours of work. Overtime must be approved in advance by the Department 
Director and within departmental budgetary constraints.  The only exception to 
prior approval shall be in emergency situations where the immediate repair of 
facilities is essential to prevent loss of equipment, further damage, or an 
interruption of essential public services.  For purposes of this section, the term 
"emergency" shall be construed to mean circumstances including, but not 
limited to, civil disturbances, natural disasters such as hurricanes, or a 
significant shortage of personnel or unusual surplus of work to be performed. 

 
22.3 Overtime Calculation     
 

All non-exempt employees who work in excess of the standard work periods 
established under the Virginia Overtime Wage Act (Virginia Code § 40.1-29.2, 
as amended (1950)), shall be compensated for overtime worked through 
compensatory time or overtime pay at  a rate of one and one-half (1 1/2) times 
the employee’s regular rate.  
All employees are subject to be called to work for emergency situations at any 
time as determined by the Department Director or the County Administrator. 

 
Hours worked include all time that an employee is required to be on duty, and 
all time that the employee is permitted to work.   Holidays, administrative 
closings, and County closings due to hazardous weather, for purposes of this 
section, will be considered as hours actually worked for overtime computation. 
Annual leave, sick leave, Paid Time Off leave, bereavement leave, 
compensatory leave, civil leave, charitable leave, administrative leave, paid 
military leave and workers' compensation hours of leave are not counted as 
hours worked even though they are paid hours.  Lunch breaks where the 
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employee is completely relieved of his/her duties are not counted as hours 
worked. 

 
22.4 On Call and Call Out Employees 

 
All non-exempt employees subject to being on call or called out will be 
compensated in accordance with the On Call/Call out Compensation Policy. 

 
22.5 Exempt Employees 
 

Eligibility shall be defined by the provisions of the Fair Labor Standards Act.  
Generally, County personnel in positions which are salaried and primarily are 
of a supervisory and/or administrative nature are not entitled to over-time 
payment.  Exempt employees may be compensated for overtime on an hour-
for-hour basis for work performed during emergency situations as determined 
by the County Administrator (see definition of “emergency” in Section 22.2). 

 
The County Administrator shall have the authority to provide reasonable and 
commensurate work schedule flexibility, where not in conflict with the essential 
work and delivery of public services of the County, to salaried personnel 
whose duties and responsibilities regularly require substantial hours of work 
beyond a normal work week. 

 
 


